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GENERAL SERVICES DEPARTMENT[401]
Rules transferred from agency number [450] to [401] to conform with
the reorganization numbering scheme in general, IAC Supp 11/15/89.

IAC 5/15/02

CHAPTER 1
DEPARTMENT ORGANIZATION

1.1(18) Function
1.2(18) Location
1.3(18) Administration of the department
1.4(18) Divisions of the department

CHAPTER 2
PUBLIC RECORDS AND

FAIR INFORMATION PRACTICES
(Uniform Rules)

2.1(18,22) Definitions
2.3(18,22) Requests for access to records
2.6(18,22) Procedure by which additions,

dissents, or objections may be
entered into certain records

2.9(18,22) Disclosures without the consent
of the subject

2.10(18,22) Routine use
2.11(18,22) Consensual disclosure of

confidential records
2.12(18,22) Release to subject
2.13(18,22) Availability of records
2.14(18,22) Personally identifiable

information
2.15(18,22) Other groups of records
2.16(18,22) Data processing systems
2.17(18,22) Applicability

CHAPTER 3
CAPITOL COMPLEX OPERATIONS

3.1(18) Definitions
3.2(18) Security
3.3(142B) Smoking
3.4(18) Use and scheduling of capitol

complex facilities
3.5(18) Solicitation

CHAPTER 4
PARKING

4.1(18) Purpose—definitions
4.2(18) Parking space assignments
4.3(18) Parking for persons with

disabilities
4.4 Reserved
4.5(18) Deliveries
4.6(18) Employee parking
4.7(18) Temporary parking
4.8(18) Prohibited parking
4.9(18) Waiver
4.10(18) Enforcement
4.11(18) Fines
4.12(18) Ride sharing

CHAPTER 5
PRINTING DIVISION

5.1(18) Definitions
5.2(18) Purpose
5.3(18) Location
5.4(18) Centralized printing
5.5(18) Submission of requisitions
5.6(18) Printed items of an extensive

nature
5.7(17,18) Annual, biennial reports and

official reports
5.8(18) Methods of procurement used by

printing division
5.9(18) Bidder eligibility
5.10(18) Instructions to bidders
5.11(18) Delivery and acceptance of

printed piece
5.12(18) Emergency contracts
5.13(18) Expiration of contract
5.14(18) How to receive payment
5.15(18) Printing machinery—reports
5.16(18) Office copiers
5.17(18) Legal publications
5.18(17,18) Iowa Official Register
5.19(18,49) Publication of ballot and notice
5.20(18,49) Cost of publication—sample

ballot
5.21(618) Fees paid to newspapers
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CHAPTER 6
APPEALS

6.1(18) Definitions
6.2(18) Time requirements
6.3(18) Requests for a contested case

hearing
6.4(18) Transmission of contested cases
6.5(18) Notices of hearing
6.6(18) Waiver of procedures
6.7(18) Telephone proceedings
6.8(18) Scheduling
6.9(18) Disqualification
6.10(18) Consolidation—severance
6.11(18) Pleadings
6.12(18) Service and filing of pleadings

and other papers
6.13(18) Discovery
6.14(18) Subpoenas
6.15(18) Motions
6.16(18) Prehearing conference
6.17(18) Continuances
6.18(18) Withdrawals
6.19(18) Intervention
6.20(18) Hearing procedures
6.21(18) Evidence
6.22(18) Default
6.23(18) Ex parte communication
6.24(18) Decisions
6.25(18) DGS appeals
6.26(18) Recording costs

CHAPTER 7
PURCHASING PROCEDURES

FOR STATE AGENCIES
7.1(18) Items purchased by centralized

purchasing
7.2(18) Purchases exempt from

competitive bidding
7.3(18) Methods and procedures used by

agency to obtain commodities
7.4(18) Purchases under $2,500
7.5(18) Authorization and purchase of

certain nonexpendable items
7.6(18) Purchases denied by director
7.7(18) Authorized signatures

7.8(18) Authorization may be granted to
“satellite” agencies

7.9(18) Purchase for area agencies or
community offices

7.10(18) Purchases from capital
improvement funds

7.11(18) Purchases from agency revolving
funds authorized by legislative
action

7.12(18) Purchases from special funds and
grants

7.13(18) Purchases from gift accounts,
guardian accounts and trustee
accounts

7.14(18) Purchases for agency-operated
canteens, hobby shops,
concession stands and
automatic vending stations

7.15(18) Special handling of partial or
incomplete shipment from a
vendor

7.16(18) Special handling of changed
purchase orders

7.17(18) Procedure to follow for trading in
equipment

7.18(18) Contract items provided to
governmental subdivisions

7.19(18) Payment to vendors
7.20(18) Purchases from Iowa state

industries
7.21(18) Forms

CHAPTER 8
SPECIAL RULES FOR THE ACQUISITION

OF DATA PROCESSING EQUIPMENT,
SERVICES, OR SOFTWARE

8.1(18) Statement of policy
8.2(18) General provisions
8.3(18) Acquisition
8.4(18) Bidding and award
8.5(18) Acquisition by the department of

general services
8.6(18) Sole source acquisition
8.7(18) Vendor appeals
8.8(18) Procedures for vendor appeal
8.9(18) Review of proposed decision
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CHAPTER 9
CENTRALIZED PURCHASING

9.1(18) Methods of procurement used by
central purchasing section

9.2(18) Approved vendors
9.3(18) Instructions to vendors
9.4(18) Opening and processing of the

bidding document
9.5 Reserved
9.6(18) Delivery and acceptance of

commodities
9.7(18) How to initiate payment
9.8 Reserved
9.9(18) Vendor appeals
9.10(18) Procedure for vendor appeal
9.11(18) Review of proposed decision

CHAPTER 10
INVENTORY GUIDELINES FOR STATE OF
IOWA PERSONAL AND REAL PROPERTY

10.1(7A) Purpose
10.2(7A) Definitions
10.3(7A) Accounting for items in

aggregate
10.4(7A) Physical inventory
10.5(7A) Inventory identification
10.6(7A) Inventory listing
10.7(7A) Capital leases

CHAPTER 11
STATE EMPLOYEE DRIVING GUIDELINES
11.1(18) Purpose
11.2(18) Definitions
11.3(18) Applicability
11.4(18) Vehicle assignment guidelines
11.5(18) Type of accident
11.6(18) Valid driver’s license required
11.7(18) Required reporting
11.8(18) Mandatory training
11.9(18) Required adherence to motor

vehicle laws
11.10(18) Responsibility for payment of

traffic violations
11.11(18) Access to driving records
11.12(18) Corrective actions
11.13(18) Reconsideration of suspension
11.14(18) Probationary drivers
11.15(18) Temporary state-authorized work

permit

CHAPTER 12
PURCHASING STANDARDS
FOR SERVICE CONTRACTS

12.1(18) Authority and scope
12.2(18) Applicability
12.3(18) Definitions
12.4(18) Intergovernmental agreements
12.5(18) Use of competitive selection
12.6 Reserved
12.7(18) Sole source procurements
12.8(18) Emergency procurements
12.9(18) Informal competitive procedures
12.10 Reserved
12.11(18) Duration of service contracts
12.12(18) Additional procedures or

requirements
12.13 and 12.14 Reserved
12.15(18) Exclusions and limitations
12.16(18) Waiver procedure
12.17(18) Effective date

CHAPTER 13
UNIFORM TERMS AND CONDITIONS

FOR SERVICE CONTRACTS
13.1(8,18) Authority and scope
13.2(8,18) Applicability
13.3(8,18) Definitions
13.4(8,18) Uniform terms and conditions for

service contracts
13.5(8,18) Special terms and conditions
13.6(8,18) Exclusions and limitations
13.7(8,18) Effective date

CHAPTER 14
ORGANIZATION AND OPERATION

OF TERRACE HILL
14.1(18) Definitions
14.2(18) Mission statement
14.3(18) Terrace Hill commission
14.4(18) Gifts, bequests, endowments
14.5(18) Public and private grants and

donations
14.6(18) Sale of mementos
14.7(18) Facilities management
14.8(18) Tours

CHAPTER 15
Reserved
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CHAPTER 16
TERRACE HILL ENDOWMENT

FOR THE MUSICAL ARTS
16.1(18) Structure
16.2(18) Scholarship established
16.3(18) Application
16.4(18) Funding
16.5(18) Selection criteria and judging

CHAPTER 17
DECLARATORY ORDERS

17.1(17A) Adoption by reference

CHAPTER 18
PETITIONS FOR RULE MAKING

18.1(17A) Adoption by reference

CHAPTER 19
AGENCY PROCEDURE FOR

RULE MAKING
19.1(17A) Adoption by reference

CHAPTER 20
WAIVERS AND VARIANCES

20.1(17A,18) Definitions
20.2(17A,18) Scope
20.3(17A,18) Applicability
20.4(17A,18) Granting a waiver
20.5(17A,18) Filing of petition for waiver
20.6(17A,18) Content of petition
20.7(17A,18) Additional information
20.8(17A,18) Notice
20.9(17A,18) Hearing procedures
20.10(17A,18) Ruling
20.11(17A,18) Public availability
20.12(17A,18) Summary reports
20.13(17A,18) Cancellation of a waiver
20.14(17A,18) Violations
20.15(17A,18) Defense
20.16(17A,18) Judicial review


